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1. INTRODUCTION

The service provides the users with the opportunity to submit their application to
participate in the processetsupply of goods and/or servicesgdipower.

The access to the portal is bound by the language sele@wiore the
authentication to the service, it will be necessary to select the language to use on the
presentatiopage The service has an Italiarersion and an English version

2. REGISTRATION IN THE SERVICE

When the language to useselected, the portal authenticationgkwill allow the
access taegistered userg-rom the same page it is possibleattzesshe registration
page, shown ifrigurel.

To proceed with the registration it will be required to define some fields, such as
username and password. The systemtwatismitappropriatenotificationsif the required
fields are not definedVhen the registration pcedure is completed the user will receive,
in the specified mailbox, the.companyo6s

{ ) Edipower

Suppliers Qualification Portal

Gompenyname gt

ez AT 2z

Lssmams Eessuorimn g Contiom paswors =

Figureli1 Suppl i erf6s registration
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3. AUTHENTICATION

The registration in the service provides the supmligh the information required
to access the portalhe access is allowed typing the following information in the
authentication masgorrectly.

0 c omp any,teeceived dutirg registratipn
U usernamedefined during registration
U passworddefined during rgistration

If the user has forgten their passwordthe system resends it to themail address
specified by the supplier

4. MENU DESCRIPTION

The essential element from which the user can access the service functions is
the left menu. Figure 2 illustrates the initial page shown to the user following correct
authentication.
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name surname LosouT
COMPANY : B0585

IDENTITY
QUALIFICATIONS MANAGEMENT

USER'S MANUALS

Copyright 2007 Edipower. All rights reserved.

Figure2i The portal menu
The menu is divided into three areas

U Data Registerincludingthe functions for dta visualization and modification and
cancellation from the service

U Managemenof Qualifications consisting in a dashboard to perform the activities
required to start the qualification process and in files where it is possible to
visualize the historyfo oned6s own qualifications

0 User 6s ,Mdacoessihe application manuals

5. DATA REGISTER



5.1. MY DATA

The sectiorfiMy datad includes the information related to the supplier
Some ofthese datdavealready been defined during registration and can ngelobe
modified, while othes can be redefined or added to integridite information previously
provided

Figure 3 represents a detad page of thedata register From thetop right icons
(highlighted in gree)) the user accesseéle print functions andhe data modification

page (). The modificatio page IS shown in
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Figure 41 Modification of the data register

5.2. CANCELLATION REQUEST

The cancellation request implies the profile removal from the sefvad®wing
cancellation, it will be no longer possibto access the portal and all the qualifications
under approval will be removed from the system

7.1. PASSWORDCHANGE
It enables to modify thpasswordjiving access to the application

6. MANAGEMENT OF QUALIFICATIONS

The area of management of qualificatiamslivided in two different sulareas, as
described below



7.2. QUALIFICATIONS

From the linkAQualification® of themenu,the uses canaccesgheir own activity
dashboard, where applications for new grouppmiductscan be added and all the
information rejuired to send the applicationBEoipowercan be completed
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Figure51 Activity dashboard

Figure 5 illustrates the activity dashboar@he page is divided into three different
tables
U List of qualifications
U Information
0 Ongoing qualifications

LIST OF QUALIFICATIONS

The first table includes all the applications for the different grougsraducts
added and noget sent or being approved ldipower.Clicking on thefladd icon («])
one or moregroups & products can be added for applicatidrne selection of thee
groupsis limited exclusively tahosewhich have not yet been added or for which there
are not active or rejected qualificatioifie qualificationgncludedin this table can be in
the following statuss

0 Newi in case of qualifications which have not yet been sent or for which
Edipowerrequiresthe review(deconsolidation of the qualification informatjoof
the information provided before including it in the approval pracdsse
gualifications pertaining to this status can be removed from the list

U Preassessed for the qualifications which dve already been sent and which,
having passed the first phase of approval, are alreatig approval process



i Sent 1 for the qualifications sent nd waiting for preassessment or
deconsolidation
U Rejected for refused qualifications

INFORMATION

The information area is the centrabre of the dashboardin this table it is
possible to consult and complete the information which must be sentbioitstne
application for the selected groups of produdisis information is associated to the
groups of products included in the first table of the dashboard and may vary based on
their type The overall group ofequiredinformation is the following

U General datat hey i nclude the group of i nf or mat
such as, for instance, data on the turnover, bank references, data on turnover and
certifications, if any This information has a limited duratiof8 yearg and,
following approal, applies to all the qualificatisrequested in the period of
effectivenessWhen the general data expire it will be necessary to renew them to
submit other qualification requesBefore being sent, the data can be modified at
any time T h e i c ogtapu$ raears that the data are ready to be \84r@n
the data are sent and approved, the modification function will be no longer
available

U Safety questionnairét is required when qualifications for the supply of services
are requested, and it inclesl all the data on thee 0 mp asafgty This document
will be effective for one solar yedn other words, at the end of the solar year, the

supplierbés safety questionnai.Waenthes no | on
data on safety afermulated sent and approved dipower,theycan no longer
be modified during theurrentsolar yearAl so i n t hi s a&statsse, t he |

means that the questionnaire is ready to be sent
U Product sheetfor each group of products a sheet must be filled icluding
specific questions on the type of qualification selected

U Technical questionnaired any. for some groups of products the system requires
technical questionnaire® be filled in which will be examined by the persons
responsible for the applitan approval proces®\ll the required questionnaires
related to thespecifiedgroups of products are organized in a single area in order
to optimize their compilation The detail of the questionnair€l) enables to
visualize the structure and values specified for all the technical questionnaires
related to he qualifications included in the first table of the dashhoasdegards
formulation, the system shows exclusively the questionnaires to be filled in and
not yet approvedin fact, there are cases in which a qualification requires the
compilation of techical questionnaires already filled in, as relatedali@ady
approved qualificationsn this case the questionnaires do not have to be filled in



One or more qualificationsan be sentlicking on the iSena button which is available

only if the systemdetects the presence of information to seindother words,it is
possible to send a qualification only if all the data required for one or more qualifications
are in thefi ¢ o mgo $tagus Figure 6 shows thgiSena button at tle bottom, enabling to
send the qualification faFCAV0040 group of products
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Figure 61 Example of transmission of a qualification

During the first phases of approval a review request could be made for the
abovementionethformation. In this case, it will be shown in the same table and can be
integrated with the appropriate modifications before being sent.agaesubmitted
information can be in the following statuses

U Draft1 if formulation is not complete

U Compleeri if all therequiredinformation has been completed

U Consolidaedi if the information has been sent Ealipowerand is waiting for
approval or deconsolidatipn

U Deconsolidatd i if, following the examination of the informatiorsdipower
requests for its imfgration The deonsolidation of information is notified by the
system with the transmission of amaiil;

U Approwedi if the information has been approved

The information visibility and the access to theated modification operationsare
automaticallyregulated by the system according to the information status

MODIFICATION OF GENERAL DATA

The function for the modification of general data can be activated selecting the
modification icon in the tabl@informatiord near the itenfiGeneral Data .

1C



Figure 7 shows the General Data modification area
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Figure 71 Example of dashboard for general data management

In this section the data can be saveddnafto r o i ¢ o owpdthertaletheequired
information or only a part of same is added
In this sectia it will alsobe possible to include, in the following order

U Availability of areas and operating offices
Turnover of the last years
Bank references

U
u
0 References/ Companyb6s Profile
U Certificaions

U

General annexes

AVAILABILITY OF AREAS AND OPERATING OFFICES

This function enables to add or modify an operating office with a modal popup
window with which the user cancludetherequiredinformation
To activate the popup window select fizeld icon (&) as shown ifigure 8.

11



QOpening Aree and Working Site:

No Work Areas

Figure 81 Example of dashboardfor the management of areas and operating offices

When thepopup windowappearsdd all the data required save all the informatian

& Working Site - Microsoft Internet Explorer fornito da Edipower S.p.A. |E|i|£_h]

|§, https://gf edipower.it/modules/private/GestioneQualifiche/PopUpAggiungiSediz: ~ % |

Suppliers Qualification Portal
Working Site

» New
Insert Working Site
Purpose

Whereabouts

Area (Sguare Meter)

Save Close

¥ € Internet | Modalita protetta: disattivata H100% ~

Figure9i éxample of popup for the management of areas and opérating offices

When thenformation issaveda newline will be added in the corresponding table, and it
will be possible to modify the added data selecting the modification(Zpn

TURNOVER OF THE LAST YEARS

This function enables to add or modify a turnover with a modal popup window
with which the user camcludetherequiredinformation
To activate th@popupwindow selet thefladd icon (&) as shown idigure 10.

Turnover Latest:

(insert Turnover Latest last of three year.)

2006 Euro 1500000 0% ER |

2007 Euro 2000000 0% 4 m

Figure 107 Example of dashboard for turnover management
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When the icon is selected a popup window will apfiegure 11) enabling to add a
turnover

& Tumover Latest - Microsoft Internet Explorer fomnito da Edipower S.p.A. | = P |
|§ https://qf.edipower.it/modules/private/GestioneQualifiche/PopUpAggiungiFattur + % |
Suppliers Qualification Portal
Turnover Latest
» New
Insert Turnover Latest
“fear
2005 -
Currency
Euro -
Import
Percent foreign invoicing
Save Close
§ € Internet | Modalita protetta: disattivata H100% -

Figure 111 Example of popup for the management of aras and operating offices

However,in order to be acceptetis turnover must be univocal for each year; in fact, the
window will not allowsavingmore than one turnover for the same year

If all the requireddata argprovidedand the abovementioned comalit is met, clickingon

the save button a new turnoweitl be added in the corresponding management table

In order to access the data ad@sdaboveand modify them select the modification icon
() shown in the table of turnover management

BANK REFERENCES

The third function enables to add the bank referenta suppler. To add a new
bank referenceelect thdiadd icon (2]) as shown in figuré?2.

Bank Reference:

Ho references

Figure 121 Example of dashboard for the management of bank references
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Once it has been selected, the window showigure 13 will appear

(@ Bank reference - Microsoft Internet Explorer fornito da Edipower S.p.A. Elili_hj

|g https://gf edipower.it/modules/private/GestioneQualifiche/PopUpAggiungiRefen « ﬁ |

Suppliers Qualification Portal
Bank reference

» New

Insert Bank reference

Institute

Whereabouts

Telephone

Save Close

# € Internet | Modalita protetta: disattivata H100% -

Figure 131 Example of popup for the management of Bank Reference

To saveall the informationcorrectly add all theequireddata and click on the save

button

Following this operatiorthe data will be added in the management table related to bank

references

Like for the functionsdescribed abovealso in this case in order to modify a bank

reference the modification icahouldbe selected4).

REFERENCES/C OMP A N YPRGFILE
This section enables to add two types of annexes, which will integrate the general

data on the supplier

The two annexes will be of two different types

1 Co mp any 0:dt cdnsists iran&neexe illustrating the activity carried out by

the supplier

M Technical References t consists in a

activity

techni

To add one of the two annexes selectfimd con («l) as shown irfigure 14.
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Reference / Presentation Factory :

(Add at least one document.)

* New added documents replace the previous ones.

Figure 14 - Example of dashboard for the management of Annexes

When the add icon is selected, the popup window for the management of annexes will
appear, as shown frgure 15:

@ Attach - Microsoft Internet Explorer fornito da Edipower S.p.A. |.E|ili_hj

|.é_; https://qf edipower.it/modules/private/GestioneQualifiche/PopUplnseriscilllegat - % |
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Attach

Upload Attach

Description
@) Presentation Factory

Technology Reference

Description File: *

Sfoglia...

Pleaze d'ont add documents with size bigger then 15 MB.
Supported extensions are: .doc, xls, .pdf, .ppt, .pps, Jpg, .gif, .bmp, tif, tiff.

Save Close

# € Internet | Modalita protetta: disattivata H100% -

Figure 157 Example of popup for the management of Annexes

The window for the manageat of annexes requires, in the following order

1 The type of annethe supplier intends tadd selecting the corresponding item
1 The description provided immediately below the type
1 Thefile the supplier intendt® attach

When all three items are addedavitl be possible to save the annexe

If an annexe of the same type already exists it will be overwritten by the new one, and it
will possible to visualize it selectingdlannex icon().

To remove the annex select the cancellation icon, which will disetennexe

15



CERTIFICAT IONS

The dashboard for the managementceftificatiors manages theertificatiors
required for each suppliein this section the add icon is notadable, but there is only
the modification icon, as the supplier does not havadd, but to answer the questions
indicated in the table, thus in order to communicate the availability of a required
certification it will be necessary to select the modification icon and access the popup
window for the management aertificatiors.
Figure 16 shows the dashboard for the managemenedificatiors:

Certification:

Do you have an envircnmental management system which conforms to ISO
140017

Ho

Do you have a 5.0.A. Certification? HNo

Do you have a qualty management system in place? No

Do you have a security management system in place?

Do you have an EMAS certification? Yes 01/01/2008 1 = @
Figure 161 Example of dashboard for the management ofertifications
As we can see the dashboard for the managemergrtificatiors has two iconsone

enables to download theertification, if any, and the other enables to open the
management window illustrated in figute:

Figure 161 Example of popup window for certifications
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